NORMAS DE MATRICULACION

Se debera rellenar el impreso 077, en mayusculas y sera entregado a la oficina
erasmus antes del dia 5 DE OCTUBRE + FOTO. Transcurrido este plazo, no se
admitirdn cambios en la matricula.

Es importante poner con claridad el grupo y el profesor con el que se va a cursar la
asignatura. Cualquier error podra suponer falta de calificacion en la asignatura.

Transcurrido el plazo de matricula, la oficina erasmus se comunicara con el
alumno para que recoja el resguardo de la matricula. Sin este documento no podra
haber reclamaciones posteriores por error en la matriculacion.

En el caso de escoger asignaturas de otros centros (dos como maximo), siempre
del mismo centro, deberd hacerse constar en la matricula, y asi mismo debera
presentarse en la oficina erasmus de la Facultad de que se trate, a fin de
comunicar su intencion de seguir dichas asignaturas.

Para aquellos alumnos cuyas estancias sean de un curso académico debera hacer
constar en su impreso de matricula las asignaturas tanto del primero como del
segundo semestre, asi como las anuales

Para alumno cuya estancia sea de un semestre deberd hacer constar las
asignaturas del semestre correspondiente, no pudiendo cursar asignaturas
anuales

El alumno deberd comunicar a esta oficina cualquier cambio en su correo
electrénico asi como de su numero de teléfono en Espania.

RULES FOR REGISTRATION

The application form 077 must be filled in with capital letters and handed in the
Erasmus Office before the 5" OCTOBER + FOTO. No changes in the registration
form will be accepted after this date.

It is very important to write clearly the group and the professor chosen for the
subject. Any mistake might prevent the student from obtaining the grade of the
subject.

Once the deadline for registration has passed, the Erasmus Office will inform the
students so that they come and get their registration receipt. No later complaints
about registration mistakes will be accepted without this registration receipt.

If subjects from other faculties are chosen (a maximum of two subjects and always
within the same faculty), this must be specified in the registration form and must be
communicated to the Erasmus Office of that faculty so that they know that the
Erasmus student will attend such subjects.

Those students who will stay here for the whole academic year must specify in the
registration form the subjects of both the first and the second semesters as well as
the annual subjects.

Those students who will stay here for just one semester must specify the subjects
of the corresponding semester in the registration form and will not be entitled to
study annual subjects.

Any change in the Erasmus student’s e-mail or telephone number in Spain must be
communicated to this Erasmus Office.



ASIGNATURAS QUE SE PUEDEN MATRICULAR.

En la actualidad tenemos dos programas que funcionan paralelamente hasta
gue nuestro sistema académico se adapte al Espacio Europeo de Educacion
Superior. La licenciatura consta de 5 afios y el Grado consta de 4 afios.

En cada curso académico un afio de licenciatura desaparece y se aflade un
curso de grado.

El alumno tiene libertad escoger cualquier asignatura de las ofertadas en esta
facultad. Asi mismo podréa escoger dos asignaturas fuera de esta facultad.

Al ser su estancia de un semestre no podra realizar asignaturas anuales

Tiene asi mismo libertad de horarios.

En el siguiente enlace encontraréis la relacion de asignaturas que oferta esta
facultad:

http://www.ucm.es/centros/cont/descargas/documento3289.pdf

AVAILABLE SUBJECTS

Currently we have two education programs which are working simultaneously
until our education system has been fully adapted to the European Higher
Education Area. The former degree “Licenciatura” consisted of 5 years whereas
the new Bachelor’'s Degree (adapted to the EHEA) comprises 4 years.

Each academic year one year of the former degree “Licenciatura”’ disappears
while a new year of the Bachelor's Degree is implemented. The table below
gives an idea of how it works:

Academic | Degree Year
Period
2009- Former Degree (“Licenciatura”) | 2" 3 4™ 5
2010
Bachelor’s Degree 1%
2010- Former Degree (“Licenciatura”) | 3™ 4™ 5
2011
Bachelor’s Degree 15 2nd
2011- Former Degree (“Licenciatura”) | 4™ 5h
2012
Bachelor’s Degree 1% | 2™ | 3
2012- Former Degree (“Licenciatura”) | 5"
2013
Bachelor’s Degree 1% | 2™ | 3 | 4™

The student is free to choose any subject offered by the Faculty of Business
and Economics.

In addition, the student can also choose two subjects not offered by this faculty.
Since the student is staying here for just one semester, he/she is not entitled to
choose annual subjects.

The student is free to choose the timetable of the subject which best fits
him/her.

Please click on the following link to see the subjects offered by this faculty:
http://www.ucm.es/centros/cont/descargas/documento3289.pdf
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